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User Guide For Clearing Documents Involving Same GL: F-03  

 

T-code: F-03 

 

 Introduction: This method of manual clearing through F-03 T-code is a SAP standard 
functionality which functions to clear when two documents required to pair(clear) are 
having debit and credit in same GL.   

Following points to be observed before using F-03 functionality: 

1. Only in exceptional cases where the documents are open for some specific and genuine 
reasons and clearing is required. 

2. After confirming the genuineness of the transactions and requirement of pairing 
(clearing) by the concerned. 

3. After Obtaining approval from competent authority  
 
 
 
 

 Detailed process with illustration of same GL  

 

Step 1 – Enter the G/L code – 4867100000 (illustrative only) and select the Document number 
option as shown in below screenshot 
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Step 2 – Click on Process Open items as shown below. 

 

Step 3 – Enter the two open cash in transit items to be adjusted and cleared as shown below 
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Step 4- Click on process open items  

 

 

 

Step 5 – Open cash in transit items are fetched which can be verified as below  

 

 

 

 

 

 



   Page 4 of 4 
User Guide For Clearing Documents Involving Same GL: F-03 prepared by F&A Team CEPT Mysuru_14092023 

 

Step 6 – Amount entered and Amount assigned will be zero, then post the document as shown 
below. Document is successfully posted. 

 

 

 

 

Step 7 - We can observe the cash in transit documents are cleared. 

 

 

 

 


